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Making music for everyone

SpeedAdmin

How to Set Up Direct Debit Payments

To make paying for your child’s music lessons easier, you can set up a recurring Direct
Debit payment through the Parent Portal.

Log on here:
https://ukberkshire.speedadmin.dk/play/accounting/payer/unpaidlnvoices

Step 1: Open the Invoices Page

Log in to your Parent Portal account and click Invoices from the menu at the top of the
screen.
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Step 2: Set Up a Recurring Payment

On the right-hand side of the page, under Recurring Charge Method, click Set up
recurring payment.

Step 3: Add Your Payment Method
Click Add payment method and enter your bank account details when prompted.
Step 4: Enable Recurring Payment

Important: Once your payment method has been added, you must click Enable
recurring payment to activate Direct Debit payments on your account.

Step 5: Confirmation

You should receive confirmation that recurring payments have been enabled. Future
invoices will then be collected automatically in accordance with our payment schedule.

Please note: Adding a payment method alone does not set up Direct Debit payments.
You must also click Enable recurring payment to complete the process.
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